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U.S. District Court, District of Colorado – Next Generation CM/CMECF 

Attorney Admission Request 
 

Note: If you are a federal agency a orney, or an aƩorney requiring an entry of appearance in a 
transferred MDL case or transferred Fed. R. Civ. P. 45(f) li ga on, please visit those respecƟve 
secƟons on the ‘AƩorney Admission InformaƟon’ page on our website for instrucƟons on how 
to apply. 

• Addi onally, all a orneys MUST apply for FULL ADMISSION as the Court DOES NOT 
allow pro hac vice admission. 

 

New A orneys (Not Admi ed to the Court) and Administra vely Removed 
A orneys: 

STEP 1: Create a Next Gen PACER account or log in to your exisƟng individual Next Gen PACER 
account. *Do not use a shared firm PACER account. 

 

STEP 2: Complete an applicaƟon to the court by following the direcƟons below: 

Step Ac on 
1 Select Manage My Account in PACER with an Upgraded PACER account. 
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2 Select the Maintenance tab and select A orney Admission/E-File Registra on. 

 
3 Select U.S. District Courts from drop down list in Court Type box and select Colorado 

District Court from drop down list in Court box. Click Next.

 
4 Select the appropriate acƟon: 

 
New aƩorneys and administraƟvely removed aƩorneys will select the A orney 
Admissions and E-File Bu on. Please ignore the E-File Registra on Only, Mul -
District Li ga on, and Federal A orney buƩons. 

 



U.S. DISTRICT COURT, DISTRICT OF COLORADO – ATTORNEY 
ADMISSION REQUEST INSTRUCTIONS REVISED 09.23.25 3 

 

5 Click Con nue to complete the A orney Admissions and E-File Registra on. 
 
As part of the admission process, you will need to complete and upload the Bar 
Applica on and Bar Cer ficate on the ‘AƩorney Admissions InformaƟon’ page of the 
U.S. District Court website. Please include your full legal name and any former names 
on the bar applicaƟon PDF form. 
 

6 You DO NOT have to complete the federal bar informaƟon, but please add the 
informaƟon for every state bar to which you are admi ed (including the District of 
Columbia, Puerto Rico, the Virgin Islands, Guam, or other Pacific Ocean Territories, 
etc.): 

 
*YOU DO NOT HAVE TO BE A MEMBER OF THE COLORADO STATE BAR.* 

7 The next secƟon asks you to provide informaƟon for a sponsoring aƩorney. You may 
leave this blank as the District Court of Colorado does not require a sponsoring 
a orney. 

8 Complete all fields in the A orney Informa on secƟon and upload your Bar ApplicaƟon 
and Bar CerƟficate. 
 
Unless you are a federal agency aƩorney – employed as an aƩorney for the U.S. 
government – check the radio buƩon I acknowledge that I will be charged an 
admission fee if I am admi ed. The current fee is listed on the U.S. District Court’s 
Fee Schedule page. 
 



U.S. DISTRICT COURT, DISTRICT OF COLORADO – ATTORNEY 
ADMISSION REQUEST INSTRUCTIONS REVISED 09.23.25 4 

 

*The District Court of Colorado does not waive the admission fee for any aƩorneys 
except for federal government employed in a legal capacity, and Criminal JusƟce Act 
aƩorneys appointed in the 10th Circuit Court of Appeals. 
 

 
9 Read carefully and complete all fields in the Addi onal A orney Informa on 

Required by the Court secƟon: 
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10 Complete the Filer Informa on. Address informaƟon comes from your exisƟng PACER 
account. Check the box to use a different address if desired. Add addiƟonal phone 
numbers if desired. 

 
11 Enter Addi onal Filer Informa on if desired (NOT REQUIRED). 

 
Complete the Delivery Method and Forma ng secƟon of the form. Complete this 
secƟon even if you will not be acƟvely pracƟcing in federal court. Email address 
informaƟon comes from your exisƟng PACER informaƟon. Check the box to use a 
different email if desired. Email Frequency and format are required and are also used 
for electronic noƟce in cases in which you are involved. For the Email Format opƟon, 
select HTML unless you are having difficulty with your emails. 
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12 Set default payment informaƟon if desired (NOT REQUIRED).
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13 Check the Acknowledgment of Policies and Procedures for A orney Admissions. 
 
Read the E-Filing Terms of Use and check the boxes beneath the terms and 
condiƟons. 

14 Select Submit.  
 
AŌer submiƫng your applicaƟon, the court will receive your request and conduct an 
iniƟal review of your applicaƟon. AŌer the iniƟal review, you will receive an email with 
a link to pay the admissions fee and instrucƟons on how to do so. Once you make the 
payment and it is processed, you will receive a receipt via email.  
 
The U.S. District Court for the District of Colorado does not issue bar numbers. If you 
must provide a bar number, you may provide the bar number for the state in which 
you primarily pracƟce. 
 
Please note that your e-filing privileges are not automaƟcally accessible once payment 
is made. The court will manually finish processing your applicaƟon and grant e-filing 
privileges at that Ɵme. You do not need to contact the court to let them know that you 
have paid, as they will be noƟfied once your payment is processed. 

 

 

IF YOU HAVE ANY QUESTIONS OR NEED ANY ASSISTANCE, PLEASE CONTACT THE 
ATTORNEY SERVICES DIVISION AT cod_a orneyservices@cod.uscourts.gov OR 
303-335-2466. 

*Please allow up to 2-3 business days for the iniƟal review of your applicaƟon and then an 
addiƟonal 1-2 business days aŌer you make the payment before you are acƟve and able to file. 
*Please keep this in mind as we do not expedite applicaƟons. 


