U.S. District Court, District of Colorado — Next Generation CM/CMECF

Federal Agency Attorney Registration

Note: “Federal agency” attorney means attorneys who are employed by the U.S. Government
and acting in a legal capacity.

e Are you a new federal attorney but already admitted to practice in Colorado District
Court?

o OPTION 1: If your PACER account is already linked to your CM/ECF account, you'll
need to submit an address and email change by going to Manage My Account >
Maintenance > Update Personal Information and Update Address Information >
complete the steps and submit the change.

o OPTION 2: If your PACER account is not linked to CM/ECF, you’ll need to
complete a full admission request.

e Are you a new federal attorney but administratively removed in the Colorado District
Court?
o You’'ll need to complete a full admission request.
e Are you a federal attorney completely new to Colorado District Court?

o You’'ll need to have an existing NextGen PACER account and complete a full

admission request.

Full Admission Request Process:

Step | Action

1 Select Manage My Account in PACER with an Upgraded PACER account.
PACEW Public Access to Court Electronic Records

Register foran Accountv ~ FindaCasev  FileaCasev My Account&Bilingv ~ Pricing  Helpv ~ Q Searchv

What can we help you accomplish?

AIA ﬁ Manage Your o

Account

Search for a Filing Sign up for an
Case Electronically Manage My Account Account

Learn options to find Find court specific Losh Register for a PACER

case information. information to help you - account to begin
- Billing
file a case electronically

searching for or filing
and developer resources. Forgot Username or
Password?

federal court records
online.
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2 Select the Maintenance tab and select Attorney Admission/E-File Registration.

Account Number 7043330
Username COTestAtty4
Account Balance 30.00

Case Search Status Inactive

Account Type Upgraded PACER Account
Settings Usage
Update Personal Information Attorney Admissions / E-File Registration
Update Address Information Non-Attorney k-F le Regjstration
Check E-File Status E-File Registration/Maintenance History
3 Select U.S. District Courts from drop down list in Court Type box and select Colorado

District Court from drop down list in Court box. Click Next.

LACER

Court Electro

Manage My Account

Account Number 6853116

Username COTestAty13

Account Balance $0.00

Case Search Status  [nactive

Account Type Upgraded PACER Account

In what court do you want to practice?
* Requi-ed Information

Court Type * LS. District Courts
Court* | Colorade District Court
Note: Centralized attorney admissions and e-file registration are currently not available for a

courts. If vou do not see 3 court listed, plea
on all courts, visit the Court CM/ECF Lookup

4 Select the appropriate action:

sit that court's website. To find mare infarmation

All federal attorneys will select the Attorney Admissions and E-File Button.

Please ignore the E-File Registration Only, Multi-District Litigation, and Federal
Attorney buttons.

U.S. DISTRICT COURT, DISTRICT OF COLORADO — FEDERAL
ATTORNEY ADMISSION REQUEST INSTRUCTIONS 2
REVISED 09.23.25



What would you like to apply/register for?

slons and E-Flle

E-File Registration Only

Multi-District Litigation

Federal Attorney

5 Click Continue to complete the Attorney Admissions and E-File Registration.

As part of the admission process, you will need to complete and upload the Bar
Application and Bar Certificate on the ‘Attorney Admissions Information’ page of the
U.S. District Court website. Please include your full legal name and any former names
on the bar application PDF form.

6 You DO NOT have to complete the federal bar information, but please add the
information for every state bar to which you are admitted (including the District of
Columbia, Puerto Rico, the Virgin Islands, Guam, or other Pacific Ocean Territories,
etc.):

Complete all sections of Attorney Admissions

Attorney Bar Information

* Required Information

FEDERAL BAR INFORMATION
E\ | am admitted to the Dar inone or mare federal courts

Our data indicates that vou have been admitted to the bar
of the following federal court(s):

Verified Federal Bar Information

Federal Court  BarID Bar Date
Status Admitted

| No verified federal bar datz availakle

Enter infarmation for any federal court not listed in table
on the left:

Additional Federal Bar Information

Federal Court Bar ID Date Admitted

| Click the "Add" butten below to enter federal bar data

+ Add

STATE BAR INFORMATION
u | am admitted to the bar inone or more states

formation for any statels) in which you have been
e to the bar:

Additional State Bar Information

State Bar ID

Missauri 2222222222 10/01/1997
Colorada 111111 05/01/1998

“Ta remaove & state, right cick the entry in the table above
and select 'Delete Additional State.’

Date Admitted

Sponsoring Attorney
Bar o lurisdiction | Salect Court
Firzst Name Middle Name Last Name
7 The next section asks you to provide information for a sponsoring attorney. You may
leave this blank as the District Court of Colorado does not require a sponsoring
attorney.
8 Complete all fields in the Attorney Information section and upload your Bar Application

and Bar Certificate.
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Check the radio button “l request that the admission fee be waived for the following
reason” and underneath provide a short description about your federal attorney
status.
9 Read carefully and complete all fields in the Additional Attorney Information
Required by the Court section.

e Note: Any biennial fees that come due are waived by law for federal

attorneys.

10 Complete the Filer Information. Address information comes from your existing PACER
account. Check the box to use a different address if desired. Add additional phone
numbers if desired.

Complete all sections of E-File Registration
Filer Information

* Required Information

Role in Court Attorney
Title 3 :
Name Edward Lalo

| acknowledge that | am submitting the e-file registration for the individual listed
above. Note:
account for the individ
one.*

Please verify your address. You may also enter a different address from the one provided for

your CS0 account.

\:\ Usze adifferent address. Checking thiz will clear the addrass fislds below
Firm/Office Law Offices of Edward Lalo
Unit/Department co
Address 90119th St
Denver
Room/Suite
City* Denver
State* Colorado (2]
County * DENVER
Zip/Postal Code * 80294
Country* United States of America
Primary Phone 303-335-2466 (7]
303-844-3433 L2
Text Phone (2]
Fax Number 17]

11 Enter Additional Filer Information if desired (NOT REQUIRED).

Complete the Delivery Method and Formatting section of the form. Complete this
section even if you will not be actively practicing in federal court. Email address
information comes from your existing PACER information. Check the box to use a
different email if desired. Email Frequency and format are required and are also used
for electronic notice in cases in which you are involved. For the Email Format option,
select HTML unless you are having difficulty with your emails.
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Additional Filer Information

Already Admittedat  |Sglact Court ~
Court .
Court3ar D

Other Names Used

Most Recent Case

(in caurt whers you
areregistering)

Defivery Method and Formatting

Use a differant email. Checking this will clear the primary
email flelds belaw.

Primary Email * edward_lslo@yahoonet j (2]
Confirm Email * edward_lalo@yahoonet (7]
Email Fraqueney At The Time of Filing {One
Email Format * HTML

12

Set default payment information if desired (NOT REQUIRED).

13

Check the Acknowledgment of Policies and Procedures for Attorney Admissions.

Read the E-Filing Terms of Use and check the two boxes beneath the terms and
conditions.

14

Select Submit.

After submitting your application, the court will receive your request and conduct an
initial review of your application. Once that’s complete, we'll send a public comment
to your PACER account letting you know your application has been processed and
approved.

The U.S. District Court for the District of Colorado does not issue bar numbers. If you
must provide a bar number, you may provide the bar number for the state in which
you primarily practice.

IF YOU HAVE ANY QUESTIONS OR NEED ANY ASSISTANCE, PLEASE CONTACT THE

ATTORNEY SERVICES DIVISION AT cod_attorneyservices@cod.uscourts.gov OR

303-335-2466.

*Please allow up to 2-5 business days for us to complete the initial review of your application
and enable your e-filing privileges.
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