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LEAVE ACT

Bi-weekly accrual of annual leave and sick leave based on accumulated years of federal
service maintained within an electronic leave management organizer software program. 
Full time employees earn at the following rate:

1 - 3 years = 4 hours annual leave and 4 hours sick leave per pay period
3 - 15 years = 6 hours annual leave and 4 hours sick leave per pay period
15 years+  = 8 hours annual leave and 4 hours sick leave per pay period

FEDERAL EMPLOYEES’ HEALTH BENEFITS (FEHB)
www.opm.gov/insure/health 

Among the benefits of employment with the federal government and with this office is a choice
of several health plans and various options within each plan under the Federal Employees Health
Benefits program (FEHB).     New employees will receive pamphlets containing information on
each of these programs together with the form to be used in registering their selection and
enrollment in the plan of their choice.  The employee and qualified family members are eligible
to enroll.  Open season for new enrollments, health benefit changes, and /or enrollment into a
different plan is available one time per calendar year.  This open season occurs in mid-November
of each year. 

Employees hired to an appointment of one year or less are not eligible to enroll in a government-
sponsored payroll deduction health program, but may choose to enroll and pay the full fee of the
health plan.  Upon separation a Temporary Continuation of Coverage plan is available.  Please
contact the Human Resources Division for more specific information regarding health benefits.
If enrolled, premium is deducted (pre-tax) from the employee’s paycheck.

FEDERAL EMPLOYEES’ GROUP LIFE INSURANCE (FEGLI)
www.opm.gov/insure/life

The Federal Employees’ Group Life Insurance (FEGLI) program provides for term insurance
with optional insurance for permanent employees who are covered by the Basic insurance
option.  With both coverages, an equal amount of accidental, death and dismemberment
insurance is provided.  Unless excluded by law or regulation, an employee is automatically
covered for the Basic insurance option the day of entrance upon duty in a pay status.  An
employee may elect to be covered by additional optional insurance coverage or have the choice
of waiving all insurance options by notifying the Human Resources Division. A complete
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booklet outlining specifics of available options and cost to the employee as well as all forms are
available in the Human Resources Division.  Coverage under the Basic option is automatic
unless waived by the employee.   If enrolled, premiums are deducted from the employee’s
paycheck.  

FEDERAL EMPLOYEES’ DENTAL AND VISION INSURANCE (FEDVIP)
www.benefeds.com 

These programs provide dental and vision coverage in coordination with the coverage provided
through the employee’s FEHB coverage or can be enrolled in as stand alone policies.  Plan
information and rates are specific to the employee’s home zipcode.  Open season for
enrollments, benefit changes, and/or enrollment into a different plan is available one time per
calendar year.  Open seasons usually occur mid-November through mid-December of each year. 
If enrolled, premiums are deducted from the employee’s paycheck.

FEDERAL EMPLOYEES’  RETIREMENT SYSTEM  (FERS)
www.opm.gov

Participation in the Federal Employees’ Retirement System (FERS)  is mandatory, except for
part-time or temporary employees.  Deductions at the congressionally approved rate are withheld
from an employee’s salary and paid into the fund. 

The FERS  Basic Annuity is considered a defined benefit program.   This means that the benefit
received from a FERS annuity is based on years of service and average salary, rather than on the
amount of contributions and earnings.  Contributions are mandatory and the amount  contributed
is defined by law.  Contributions are made by automatic payroll deduction.

The FERS Basic Annuity formula is 1% x total years of service x high-3 annual salary.
In addition to the Basic Annuity, a retired FERS employee will receive monthly Social Security
retirement benefits, and a TSP annuity.  

FERS contributions are mandatory and are deducted from the employee’s paycheck.

NOTE:
Employees hired prior to 1984 are on the Civil Service Retirement System (CSRS).  Deductions
at the congressionally approved rate are withheld from an employee’s salary and paid into the
fund.   CSRS employees DO NOT contribute to social security but DO pay Medicare.  CSRS
annuity is based on high three average salary and the length of creditable service.  Credit for
unused sick leave is added to length of service in computing the annuity, but is NOT included for
determining initial eligibility for retirement.  
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THRIFT SAVINGS PLAN (TSP)
www.tsp.gov 

The Thrift Savings Plan (TSP) is a retirement savings and investment plan for federal employees. 
The purpose of the TSP is to provide tax-deferred retirement income.   The TSP is a defined
contribution plan.  This means that the benefits received from a TSP account will depend on how
much the employee has contributed to the employee’s account during working years and the
earnings on these contributions.  The contributions made to the TSP account are voluntary and
are separate from contributions to the FERS Basic Annuity.

The TSP is one of the three parts of the FERS retirement package:  FERS Basic Annuity,
Social Security, and TSP contributions.   Participating in the TSP does not affect the amount of 
Social Security benefit or FERS Basic Annuity.  TSP enrollment and contributions play a vital
part of the retirement package for employees covered under FERS.  Employee contributions are
deducted (pre-tax) from the employee’s paycheck.  

GROUP LONG TERM DISABILITY PLAN
www.federalfirst.com 

This disability program is a long-term income protection plan that helps to pay basic expenses
while  disabled.  It is an optional disability plan available to all active full-time employees.  The
Plan is underwritten by Aetna Insurance Company.   If enrolled, premiums are deducted from the
employee’s paycheck.  

GROUP LIFE INSURANCE PROGRAM (MetLife)
www.federalfirst.com

This life insurance program is in addition to the FEGLI program.  If enrolled, premiums are
deducted from the employee’s paycheck.

LONG-TERM CARE BENEFIT PROGRAMS
www.ltcfeds.com  or  www.ltcbenefits.com

Long term care insurance is designed to cover the costs associated with extended long-term care
made necessary by an accident or disabling illness.  Long-term care insurance provides benefits
for covered nursing home, home health care services, or hospice care.  The employee,
employee’s spouse, employee’s parents /  parents-in-law, and employee’s grandparents /
grandparents-in-law are eligible to enroll.   If enrolled, premiums are deducted from the
employee’s paycheck.
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FLEXIBLE SPENDING PROGRAM
https://portal.shps.com/LogOn/LogOnPage.aspx?domain=judiciary

The Flexible Benefit Program includes three components:   The Health Care Reimbursement
Account, the Dependant Care Reimbursement Account,  and the Premium Payment Plan:

The Health Care Reimbursement Account (HCRA) gives employees the option to set aside up
to $10,000 in pre-tax money in the  health care reimbursement account to pay for out-of-pocket
medical, dental, vision.  This reimbursement account does not replace the employee’s health
insurance plan.  This plan requires annual enrollment.

The Dependant Care Reimbursement Account gives employees the option to set aside up to
$5,000 in pre-tax money to pay for dependent care.   This plan requires annual enrollment.

The Premium Payment Plan allows employees enrolled in the Federal Employee’s  Health
Benefits (FEHB) program two choices for how health care insurance premiums can be deducted
from pay: after taxes are calculated or before taxes are calculated.  Unless otherwise notified,
FEHB premium will be automatically calculated before taxes.

A Commuter Benefit Program is also offered, which allows enrollees to set aside money from
their gross salary for eligible commuting expenses before taxes are withheld.

The website for this program is www.shps.com  Please contact the Human Resources Division
for more information.  Annual open season for enrollment is mid-November to mid-December of
each year.  If enrolled, premium is deducted (pre-tax) from the employee’s paycheck.  

SOCIAL SECURITY
www.ssa.gov

As an employee works and pays taxes, “credits” are earned that count toward eligibility for
future Social Security benefits.  A maximum of four credits each year may be earned.   Social
Security benefits are a percentage of  earnings averaged over most of the employee’s working
lifetime.  Social Security is intended to supplement other income through pension plans, savings,
investments, etc.  (Please be reminded that those employees under CSRS do not contribute to
Social Security during their employment with the U.S. District Court, but do pay Medicare.)

WORK  INJURY  BENEFITS

All employees are covered by the provisions of the Federal Employees’ Compensation Act, 5
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USC 8101 et seq., allowing compensation for injuries received in the performance of  duties or
occupational disease concerns.   Reports of injury during work hours must be immediately
reported to the appropriate supervisor and to the Human Resources Division.

RTD ECO PASS

Court provided pass to commute to and from work by riding the RTD transit system.
Funding for this benefit is based on Congressional annual budget allocations to the Judiciary.


